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Instruksi Kerja Bagian : Corporate Action

?SEI PROSEDUR MEMBUAT INSTRUKSI  piisi - DIS
VOLUNTARY CA (CORPORATE
ACTION)

Voluntary CA Process
K SEI

1. Instruksi Voluntary CA

>

*Satu instruksi untuk satu Account dan satu nomor
referensi selama masa exercise.

*Saldo Efek dan Dana harus tersedia cukup.
Pemegang C-BEST
: 2. Efek dan Dana akan di
Rekening [ | Debet
-y SR
3. Daftar instruksi Voluntary dan / atau
, dana 5. KSEl : Kredit efek
o\ > hasl  Voluntary ke
@21 ) 4 Tota Efek hasil Voluntary CA rekening PR

Emiten/BAE

Gambar : Flow Kegaiatan Voluntary Corporate Action

Voluntary Corporate Action adalah kegiatan yang memerlukan interaksi balik dari pemegang
rekening efek atas hak corporate action. Kegiatan ini terdiri dari :

1. Exercise Right/ Waran (EXE)

2. Initial Public Offering (IPO)

3. Voluntary Conversion (VCON)

Pemegang Rekening efek dapat memberikan instruksi pemohonan Voluntary melalui CBEST
selama masa penerimaan instruksi/ masa exercise. Efek dan Dana harus sudah tersedia
dalam rekening efek . Instruksi akan tidak akan diproses oleh C-BEST selama efek dan dana
tidak cukup di dalam rekening efek. 1 (Satu) rekening efek hanya dapat memberikan 1 (satu)
instruksi voluntary selama masa exercise.

Untuk memasukkan dana exercise, pemegang rekening memasukkan dana tersebut dengan
melakukan instruksi Book Transfer (BTS). Book Transfer ini dilakukan dari rekening Own
Depository (rek 001) ke dalam sub rekening efek (yang memiliki efek untuk exercise). Jika
telah memiliki CA Account (rekening tampungan untuk menerima seluruh hak CA yang berifat
Cash), maka cukup memasukkan total dana CA ke dalam rekening tersebut.

KSEI akan mengurangi efek dan dana untuk permohonan exercise tersebut. Seluruh instruksi
voluntary dan total dana yang telah berhasil diproses akan diberikan kepada Emiten.
Pembatalan instruksi voluntary dapat dilakukan selama masa permohonan exercise.
Pembatalan akan mengembalikan efek dan dana ke dalam sub rekening sebelumnya.

KSElI akan menerima total efek hasil voluntary tersebut dari Emiten. KSEI akan

menditribusikan total efek hasil voluntary kepada pemegang rekening pada tanggal
pendistribusian (Effektif Date).
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KSEI VOLUNTARY CA (CORPORATE
ACTION)

Tujuan/Ruang Lingkup Prosedur membuat instruksi Voluntary Corporate Action ke
Dalam Sistem C-BEST untuk Pemegang Rekening KSEI

Pelaksana : Pemegang Rekening KSEI
Waktu : Selama periode Exercise (Start Date s/d Deadline Date)
Dokumen

Langkah Kerja

A. Membuat instruksi Voluntary Corporate Action

1. Masuk ke dalam Aplikasi C-BEST .
2. Pilih menu “Instructions” di sub menu ‘Voluntary CA”

7 COBAS ft Internet Explorer [C15]

[[FEie Edt View Favoiles Toos  Help ‘ﬁ

S | - 9 w .

Back  Foved  Stop  Refesh  Home | Search Faveres History | Mal  Pint  Edi
Address [ 1F 44C3E ABFS7041360 C41 ASBCBABBACS3B3AFBC2C79AR0LD PSWT 5=2001 1011 702142271 BENEWPSWTS=20011017021 4227 106KE YFILE -C:\sam\ TE STARS ENGLISAINALDL key 7] | ¢ 0.
Links &]Best of theWeb ] Customize Links & ]det  £] Free Hotmal  &]1CSDOnline &) Mandii &) Microsoft &) Product News &1 Today's Links €] Windows

[ Actions for voluntary CA |

KSEIL
LOGO

- DisplayHice All- =

+ Instructions

« Clearing & Setilement
* Deposit management & WCA creation
* Confirmations
© Cash transfer
© Fund management 2 Approve
* Chnarrative
* Folintary G

3 WA inguiry

© Technical _ “ Request for cancel
* KSE| collateral deposit

» Fees &Invaoices

@ Inguiries

@ Reports

@ ChAnparameters

@ Chprocessing =
No messages
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3. Untuk 4 Eyes Principles
Pilih VCA Creation, hingga muncul layar filtering

COBASS soft Intemnet Explorer
M Ele Edt Miew Favoites Iooks Help
.- .0
Back | e i | Stop  Refresh  Home
Address Ia F44C3EASFI704136CC41 498 CBAB B4CE383AF5C2C7 SAL0LDPSWT S =2001101702142271 06N EWPS W TS=200110170214227 106KE YFILE =C:\samt TESTKSEITGUSRINALDI. keyj @Go
Links @]Bestof the'web ] Customize Liks @] detic €7Fiee Hotmal @]1CSD-Online @] Mandii &) Miciosolt @7 Froduct Mews €7 Today's Links &7 Windows

seperti dibawah ini:

a

Search Favortes History

Eh- wo.
Mail Print Edit

VCA creation direct approve: security/CA type selection
KSEI

LOGO Corporate action type*

Effective date (ddmmyyyy)
Displafhida = A L i ype —=

¢ Instructions 3

* Cleating & Setiement Saguity e 2

* Depositmanagement

o Confirmations

o Cash transfer

* Fund management

* CAnarrative Search | Back

* Valuntary GA

« Technical

* KEElcollateral deposit

» Fees & Invoices

@ Inguiries

@ Reports

@ CAparameters

@ CA processing id
No messages
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RPORATE

Divisi : DIS

4.
Jenis CA yang dapat dipilih adalah :
EXE : Exercise Right/ Warran

Pilih Jenis CA dan kode efek yang akan dibuatkan instruksi Voluntary.

IPO : Pemesanan Pembelian Saham Perdana (Initial Public Offering)

VCON : Konversi Efek
hingga muncul layar sebagai berikut :

- . o .
Back  Fored Stop  Refiesh Home | Seach Favoites Histop | Mal  Pant  Edt
Addhess [£] 6008E 120266 D31 C25F0E D5FI02731 4BF 14672205440 LD] =200110300348091 T5=20011 0300348031 708KEYFILE <C:\samh TESTAKSE I GUSRINALDI keys] | o Go

Links &]Best of theWeb &1 Customize Links &1 detik &]Fres Hotmail &1ICSD-Online &1 Mandii

] Micosolt &1 ProductNews &) Today's Links  &] Windows

VCA creation direct a|

KSEIL

rove: security/CA type selection

LOGO Corporate action type*
e Effective date (dmmyyyy)

Instructions Security code type

Clearing & Setilement Security code

Deposit

Confirmations

Cash transfer

Fund management

CA narrative

Voluntary GA

Technical

KSE| eollateral deposit

KSE lendable deposit
Fees & Invoices
Inguiries

@ Reports

@ CA parameters

Search I

TR

®

New messages
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Back I

&
Back

-

" Foad sl Pint

Seach Favoites Histoy

Stop  Refiesh  Home

7
Edit

Adhess [E£] 1F44C3EA5F 37041360041 A3BCEABE CE3830FAC2C7 841 0L DF ST S=2001 10170214227 10ENEWPSWTS=2001 101 7021 4227 10RKE YFILE=C:\cam TEST\KSEIGUSRINALD L key v ¢ o

Links @]EBestof the Web @] Customnize Lirks @] detk @] FreeHotmal  &]ICSD Online @] Mandii

&]Microsoft E]ProductNews €] Today's Links €] Windows

VCA creation direct approve: security/CA type selection

KSEI
LOGO [Security name [Effective date  [Security type [Code type [Code [Status |
WARAN SUPARMA  [23/1072001 [wanant JLocal lsPmaw |active |
WARRANT MM 2271072001 [wanant lLocaL | N [astive
- DispleyHide All- Al

» Instructions

* Clearing & Satflzmant
* Depositmanagement
o Gonfirmations

o Cash fransfer

© Fund management

o CAnarative

Corporate action type* EE =
Effective date (dnmyyyy) ]

Security code ype

Security code

——

a

o Voluntary CA
© Technical
* KSE| collateral deposit

» Fees &Invoices

@ Inquiries

@ Reports

@ CA parameters

@ CAprocessing
No messages

Search
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5. Pilih kode efek pada field “Security Name”
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KvSEI PROSEDUR MEMBUAT INSTRUKSI Divisi : DIS
VOLUNTARY CA (CORPORATE
ACTION)
Fle Edt View Favortes Tooks Help |
& . > . D - wo.
Back \Feljfzie] Stop  Rehesh  Home Search Favartes  Histary Mail Print Edit
Addiess Ia 1F44C3EAGFS7041 3ECCA149BCBARBCAIRAAFEC2CTIAROL DPSWTS=2001101702142271 DRMEWPSWT 5 =2001101 702142271 DEKE TFILE=C:Asam\ TESTWKSEN GUSRINALD| keyj @En
Links &]Bestof theWeb &1 Customize Links & detik &) Free Hotmail &]IC50Online &]Mandii  &]Micosolt &1 FroductNews  &] Today's Links @] Windows
Voluntary CA direct approval =
KSEIL
LOGO
rGeneral i
External reference:
- DisplayHide Alf - = :
" i Instruction type: VCA
* Clearing & Settlement
* Deposit management [ Settl information
* Confirmations Corporate action type: Exercise of right
= Cash fransfer Effective date (ddmmyyyy) : 23/10/2001
* Fund managerment Security code: SPMANY
: 5:‘5::;:“21 Security code type: LOCAL
* Technical __| | Participant code: El
: K;;:;?::\j;;f;zm Participant account: 4 7|_ 7|_ @ @
@ Inguiries Option name (default if no option specified) |
@ Repors Option quantity: |
@ CA parameters E
@ CAprocessing =l | instruction description:
No messages =l
THE —
CAPITAL
conpuy =
Gopyright | Diselaimer
@] Done [ Localintianet
6. Isi field tersebut seperti berikut ini:
6.1. External Reference : nomor referensi
6.2. Corporate Action Type (display only)
6.3. Effective Date : Tgl distribusi efek hasil Voluntary CA
6.4. Participant Code : Kode dari Pemegang Rekening (5 digit)
6.5. Participant Account : Nomor rekening milik Pemegang Rekening yang memiliki
saldo efek dan dana.
6.6. Option Name : (Tidak perlu diisi jika tidak ada pilihan lain atas hasil exercise CA)
6.7. Option Quantity : Jumlah efek yang akan dilakukan Voluntary.
6.8. Instruction Description : Penjelasan atas instruksi voluntary.
6. Klik Validate , untuk memproses instruksi Voluntary CA

7. Klik Back untuk membatalkan instruksi tersebut.

8. Selanjutnya lakukan aktifitas Approve atas instruksi tersebut oleh User APPROVAL (4 Eyes

Principle).
9. Cetak instruksi tersebut untuk dengan melakukan inquiry

A.2. Inquiry Instruksi VCA

Masuk ke dalam Menu Inquiry
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Halaman : 7
Bagian : Corporate Action
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2.

[_[olx]

- . = - o
Back Forpetd Stop  Refresh  Home | Search Favortes History | Mal  Print Edit
Address |@ BAF4454CRERE 39C4C 154280440 DPSWTS=2001 T5=2001 TOEKEYFILE=C:hsamt TESTWSEN GLSRINALD] keyj B
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[ Inquiries management

KSEI
LOGO
* Fund management =
* CAnarative 5 Balance positions
0 Yalluaiiy € 3 Instructions
« Technical

* KSE| collateral deposit
o KSEI lendahle deposit
¢ Fees &lnvoices

e Fees

e Invoices

2 Corporate action instructions

o inouiries

@ Reports

@ CAparameters

@ CAprocessing

» Maintenance area

@ Messages -
New messages
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Pilih “Corporate Action Instruction”, hingga muncul layar filter sbb
!! COBASS soft Intemet Explorer
File  Edit w  Favoites  Tools  Help
N P B- 1
Back e Stop  Aefresh  Home Search Favorites  History Mai int. Edit
Address I@ EOF4454CEEBE182790930BE BEAGF 39C4C1 542804 L0LDPSWTS=2001 TS=2001 O&KEYFILE=C:\eam\TESTVKSENTGUSRINALDI keyj lf"ﬁu

Links &]Bestof the'Web &]Customize Liks &) detk  &]Free Hotmail &]ICSD-Online @] Mandii  &]Miciosoft  &] Product News & Today's Links €] windows

Corporate action instruction selection

KSEI
LOGO

* Fund management

* CAnarrative

« Voluntary CA

® Technical

© KSElcollateral depasit
© KSEllendable deposit
+ Fees & Invoices
e Fees

o Imvoices

@ Inguiries

@ Reports

@ CAparameters

@ CAprocessing

« Maintenance area
@ Messages

New messaiges
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=

=

Corporate action type*
Effective date (dinmyyyy) (-=)
Security code type

=

Security code

IV

Instruction type
a

Participant code

Status

|

Search I

Zopyright | Disclaimer

Back I

‘&] Done

[ [ 25 Localintranet Z

Masukkan Type CA atas instruksi Voluntary CA yaitu VCON, IPO atau EXE

Page 5of 7



Instruksi Kerja
PROSEDUR MEMBUAT INSTRUKSI
VOLUNTARY CA (CORPORATE
ACTION)

Halaman : &7
Bagian : Corporate Action
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4.

5.

[_[o[x]
- = - w
Back et Stop  Refresh  Home Search Favoites  History Mail Prirtk Edit
Address I@ BO9F4454CBERET82790930BE BEABFIICAC154280480LD PS'w TS=2001 MNEWPSWTS=2001 JOSKEYFILE=C:\samh TESTAKSEITGUSRINALDI keyj G

Links 4]Bestof the Web 4] Customize Links @] delik 4 ]Fiee Hotmail  ]ICSD-Online &) Mandii

&]Micrasalt €] Product News @] Today's Links €] Windaws.

Corporate action i selection
KSEI
LOGO Corporate action type* INT =
Effective date tddmmyyyy) (==) EED I
* Fund management | e Div
o CAnarrative =70 ==
* Voluntary GA Security code DISTR o]
o Technical 7
« KSE collateral deposit Instruction type MCOMNY
* KSEl lendahle deposit Parficipafit Cads PO
+ Fees &Invoices M
Status EXE
. PROX
e Invoices
@ Inguiries
@ Reports
@ CAparameters ﬂl M
@ CAprocessing | )
» Maintenance area
@ Messages -
New messages
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Klik Search, hingga muncul layar sbb :

S5 Localintranet

le Edi View Favoites Took Help |
E o . 3 |- T .
Back  Fowad  Step  Refiesh  Home | Search Favoiles Histoy | Mal  Pint  Edit
Addiess [ ] BoF 4454 CREBE 1827909 30BE BE AGF 39C4C154 28044 0LDPSWT 52001 T5=2001 0SKEYFILE=C:\samt TEST'KSEI1GUSRINALD Lkey =] @ Bo
Links &]Bestof the'web ] Customize Links 4] defik  &]Free Hotmail 4] ICSD-Online @] Mandii ] Miciosolt @] Product News 8] Today's Links €] 'Windows
Corporate action i selection =
KSEI
LOGO - [Security )
Member [External Status |CAtype  |Security code Effective e Instruction
code  [Reference  |name date date e [P®
* Fund management =] B OBLIGAS! Il
& CAnarrative > BANK JABAR Voluntary
S — LG001 MESSAGENDT |DUE 16092001 |Reversed B BIBRO3XXEYTW|0S03/2001 |LOCAL  [WVCA
© Technical 18/04/2005
* KSEI collateral deposit OELIGASI I
* KSEllendable deposit ot pusray  ([FONKAEAR pongonng [gated |V g mmnso@vTwWIz08R001|LOCAL  [VCA
¢ Fees &Invoices 18/04/2005
*  Fees
e Invoices
@ Inguiries 3
Corporate action type* VOONY =
@ Reports
@ CAparamaters Effective date (dimmyyyy) (=)
@ CA processing Il | Security code type -
» Maintenance area Security code [=1]
Messages
° g Instruction type B
New messages T
Participant code e Y
THE Status | -
CAPITAL
MARKETS &
COMPANY =
Copyright | Disclaimer
@] Dane [ | |55 Localintranet 7

Pilih kode Pemegang Rekening untuk melihat isntruksi secara detil.
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6.

[_[olx]

- = - T
Back Forpetd Stop  Refresh  Home | Search Favortes History | Mal  Print Edit
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Corporate action instruction details

KSEI
LOGO [ General i
External reference: BJBR-007
Instruction type: veA
- D Alf- 5

» Instructions

» Fees &lnvoices Corporate action type:

@ Inquiries Effective date tammyyyy) :
@ Reports Security code:
@ CAparameters Security code type:
@ CAprocessing Security name:
» Maintenance area G L ey
- iiksszees Participant account:
Option name:
@ Help . E
T Option quantity:
=000 Assigned option quantity:
- DisplayrHide Alf - Erborara

Status:

“oluntary conversion
200842001

BJBROGHHBVTW

LOCAL

OELIGAS! Il BANK JABAR DUE 18/04/2005
LGOD1

L GO01-0000-001-68

DEFAULT

2000000000

Settled

New messages

vt status| Date

Account number [Balance type| Mvt amount

vt type] name [
000000000 |G OBLIGASI Il BANK JABAR DUE 18/04/2005_|Agproved [27/07/2001

Lihat Status instruksi dan Cetak untuk dilakukan Filling
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